
 

Parent Support Group 
Minutes  

September 20, 2021 
 

PSG Present:  Ashley P., Natalie F., Michelle B., Madeleine L.,    
 Andrew H., &  Shannon M.  
Parents Present:  Sara F. ,Danielle S. 

PSG Absent:  Cheryl S., & Nicole H.  

School Support Present: Maddy P. & Agnes N. 
 

 

I. Call to order  

Ashley P. called the meeting to order at 5:33pm. 

II. Opening Prayer:  

Ashley P. led us in the opening prayer.  

III. Approval of minutes from :  

The June 21, 2021 minutes will be emailed out on September 27, 2021 to be approved by 
vote or at the next meeting.  

IV. Correspondence  

No official correspondence. 

V. Reports  

A. President - Position vacant Ashley P. stepping in to run the meeting.  

-CISND PSG roles and responsibilities documents were read aloud by Ashley.  
Items included: 

-All governing rules handed down by the diocese. 
 



-Small and major fundraising done by PSG (money raised for the school, principal and 
council decide where the money goes). 

-Made up by the parents, principal, and teachers. 

-Vice chairperson acts as the chair when chair is absent. 

-Meetings – regular monthly meetings, extraordinary circumstances may lead to 
additional meetings.  

-Meeting minutes must be emailed by the Friday following Monday meeting.  Give minutes 
a grammar reading, but also make sure that what is written is an accurate representation of 
what you said during the meeting.  

-All volunteers, in everything that we do - put Christ first in everything we do and our 
dealing with each other.  

-The PSG meetings are for PSG business not personal business.  

-Send items to Ms. P before discussing it at a PSG meeting so that Ms. P and the PSG 
president can look it over and make sure that the subject matter fits the confines of the 
meeting and does not discuss school staff.  

-Keep these documents in your binders. If there are any questions about your role you 
may consult the documents and field questions to Ashley.  

-If there is something that you don’t know the answer to, if you feel that a current member 
of the PSG can answer the question, ask them. Try to troubleshoot things through the PSG 
current members. Ashley would like you to make her your first go to person to settle 
anything before reaching out to Dawn.  

B. Vice President - Ashley P.  

No report. Ashley appreciates patience as she steps in as President.  

C. Treasurer – Position vacant  

General account: $17,773.77  

Gaming account: $6,619.29  

D. Secretary – Cheryl S.  

No report.  

E. Council Liaison - Position vacant  

-Position vacant. Collaborative group, branch between the independent schools, our 
school, and the clergy. Person’s job is to attend Council meetings and PSG meetings. Act 
as a bridge between meetings. Attend Council meetings, and take notes that are useful to 
the PSG and share them during the meeting.  



F. Social Co-ordinators - Natalie F., Madeleine L.  

-Madeleine booked a DJ for Halloween Dance. Likely will not happen due to COVID-19. 
Too early in the school year.  

G. Fundraising - Position vacant Ashley P.  

-Art Cards currently being designed by students in the classroom. These cards are shrunk 
down into Christmas greeting cards and will be available for purchase.  

-Purdy’s and Poinsettias fundraiser being organized by Ashley. Delivered and picked up on 
the same day Thursday, December, 9, 2021. Ordering will begin in early November.  

H. Hospitality – Shannon M.  

-Parent social biweekly. Weather permitting, the next one will happen October 1, 
2021. 

I. Colt’s Café - Position vacant, Madeleine L. filling in  

-Ordering up and running.  

-Discussed options for notifying parents in the future that they have not yet paid for hot 
lunch and are required to pay by a certain date to avoid cancelling the order.  Option auto 
generated email through hot lunch website.  Potentially credit card only for hot lunch orders, 
if receiving payment continues to be a problem.   All hot lunch Cheques handed into the 
office.  

J. Volunteer Coordinator – Michelle B.  

-Volunteers allowed back in the school  

-Two forms handed out (one for hot lunch volunteers another for general volunteering). 
Procedures for Communicable Diseases and Hot lunch volunteer procedures.  

-Colt’s Kitchen can be used to set up hot lunch.  K-4 first because they eat first and then 5-
7 second.  Potentially K-4 needs to be finished by 11:45 am. 5-7 may be done first to 
ensure no mistakes are made.  This way vendors can be notified.  Vendors arriving at 11:15 
am Volunteers should arrive earlier.  Limit three volunteers.  Two volunteers will be 
booked because orders do not need to be delivered to the classrooms and no drinks.  

K. Public Relations - Andrew H.  

-School newsletter sent bi-weekly. Please contact Pamela L. by noon on prior Wednesday, to 
get items in the newsletter.  

-Send items to Andrew for editing and formatting, so that by the time it gets to Pamela it is 
ready to go.  

-You can work with Andrew to make a flyer.  



-Andrew will send an email to remind PSG members to send items to him for the upcoming 
newsletter.  

L. Principal – Ms. P.  

-Discussion of outdoor space. Indoor/outdoor space, not heated but covered as well as 
another space with benches for group projects and collaboration.  Parents can volunteer to 
put up privacy shields on the fence. Project ongoing.  

-254 students enrolled last year.  

-266 students enrolled this year. Enrollment increased by 12 as of September 20, 2021.  

-Working toward putting together a Dad’s group.  A Dad Leader needed. Dad’s group –
historically Jeff W. and Chad S.  They got the dads together to help at the school. For 
example, putting up and taking down the stage after a school concert, outdoor yard work, 
setting up a barbeque for students two times a year. (Natalie volunteered to design a flyer for 
the newsletter looking for Dad’s group volunteers).  

-Working toward building a Nine-Square game court beside the Gaga Ball pit. Made with 
PVC pipes. (Natalie volunteered to design an ad for materials).  

-Traditional Halloween dance is cancelled. Options for alternative Halloween dance 
discussed (options for a dance during the school day with students separated by grade 
groups).  

 

-Nativity scene for outside courtyard discussed last year.  If anyone has any suggestions let 
Ms. P. know. For example, blow-up Nativity or wooden Nativity.  

-Bake Sale on hold right now due to Covid-19. 

 
VI. Old Business  

-Volunteers can enter the school again.  Volunteers can photocopy.  If you are in charge of a 
project that requires photocopying or visiting the PSG office to look for something or 
organize something, please contact Susan S. to give the office one week notice before 
coming in.  

-Ashley is looking to get the used uniform sale up and running this fall. The used uniform 
sale would need to be done outside.  Option to have the sale during a parent coffee social.  
Used uniform sale needs to be set up the day before the sale.  Uniforms will be sold for a 
set price. Eg. $20.00 for kilts.  Old School Crest uniforms, could potentially be sent to 
schools in need overseas in a cost effective way.  

-Vacant positions still exist on PSG. 

VII. New Business  

Inauguration of new members: 



● President:  

Ashley asked the floor if there were any nominations for the position of president.  Natalie 
F. nominated herself, so her name will stand.  Ashley asked a second time if there were 
any other nominations for the position of president.  There was no response.  Ashley asked 
a third time if there were any other nominations for the position of president.  There was 
no response.  

Natalie F. was elected to the position of president by acclamation. ●Fundraising 

coordinator:  

Ashley asked the floor if there were any nominations for the position of Fundraising 
coordinator.  There was no response. Ashley asked a second time if there were any 
nominations for the position of president.  There was no response.  Ashley asked a third 
time if there were any nominations for the position of president.  There was no response.  

The position will remain vacant.  

● Treasurer:  

Ashley asked the floor if there were any nominations for the position of treasurer. 
Natalie F. nominated Carol P.  Carol P. agreed to let her name stand. Ashley asked a 
second time if there were any other nominations for the position of treasurer. There was 
no response. Ashley asked a third time if there were any other nominations for the 
position of treasurer.  There was no response.  

Carol P. was elected to the position of treasurer by acclamation.  

● Council Liaison:  

Ashley asked the floor if there were any nominations for the position of Council Liaison.  
There was no response.  Ashley asked a second time if there were any nominations for the 
position of Council Liaison.  There was no response.  Ashley asked a third time if there 
were any nominations for the position of Council Liaison.  There was no response.  

The position will remain vacant.  

● Colt’s Café:  

Ashley asked the floor if there were any nominations for the position of Colt’s Café.  There 
was no response.  Ashley asked a second time if there were any nominations for the 
position of Colt’s Café.  There was no response. Ashley asked a third time if there were 
any nominations for the position of Colt’s Café.  There was no response.  

The position will remain vacant.  



 
Next meeting: Monday, October 18, 2021 at 5:30pm in the outdoor courtyard. 

 
      Miss. N. will lead us in opening prayer.  
 
    Meeting adjourned at 7:23 pm. 


