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Our mission is to foster the development of the total child in spirit, mind, and body. 
Through Jesus, we encourage the pursuit of excellence in a community of love and respect. 
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Dear Parents,     

St. Joseph School is a well-established Catholic elementary school in 
Kelowna. It was first established in 1938 by the Sisters of Charity to cater 
to Catholic parishes in the community. Today St. Joseph School enrollment 
is approximately 300 students from Kindergarten to Grade 7.   

Our mission is to foster the development of the total child; to assist each 
individual to develop his/her talents and gifts; to have a strong work ethic; 
a love of learning and to continually build a deeper relationship with God.  

We recognize you, the parents, as the first educators of your children and 
that you have a vital role in their education. We are committed to creating 
a working partnership between home and school. Your interest for and 
commitment to St. Joseph School is important. Parents are encouraged to 
communicate with the staff just as the staff is encouraged to 
communicate with you. It is through this two-way interaction that your 
children, our students, will be most successful. Staff regularly 
communicate with you through phone calls, email, via Spaces, and 
meetings. 

For St. Joseph Catholic School to continue to develop as the excellent 
school it is, your support is essential. Please become involved and share 
the load with all parents by giving your time and talents for the benefit of 
all the children. Volunteers are always welcome and much appreciated. 
There is an active Parent Support Group (PSG) at the school. 

This Parent Handbook has been prepared as a guide for you. Please take 
some time to read the information. 

We look forward to working with you in helping your child to grow and 
develop. May we all continue to reach out to others in faith through love 
and service to our Lord. 

Together in Christ,   

 

Ms. Maddy Pedrette 
Principal 

IN FAITH AND UNITY, WE LOVE, LEARN, AND LEAD 
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“The special character of the Catholic School, the underlying reason for it, the reason 
why Catholic parents should prefer it, is precisely the quality of the religious 

instruction integrated into the education of the pupils” 

Pope Jean-Paul II 
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School Governance 
St. Joseph Catholic School is operated by and governed by: 

1. St. Joseph Independent School Council – consisting of parish 
representatives and clergy who set policy and determine budgets. 

2. Catholic Independent Schools of Nelson Diocese (CISND) whose 
overall role is to govern the schools of the diocese (Kelowna, 
Westbank, Penticton, Cranbrook, Nelson, Trail) through policy 
development and fiscal planning. The President of CISND is 
administrator Bishop Gregory Bittman. 

3. Superintendent of Catholic Schools, Mr. Arthur Therrien, who is the 
Chief Executive Office of the CISND and whose role is to implement 
their policies and oversee the educational operation of all schools. 

4. Ministry of Education and Child Care through the Independent 
Schools Branch who ensures standards are maintained in educational 
programs, staff qualifications and facilities. 

The Federation of Independent Schools Association (FISA) is a liaison 
group between the government and the various independent school 
groups, of which the Catholic schools are a member. The role of FISA is to 
lobby government and other groups to promote and support independent 
schools. 

School Funding 
The Ministry of Education and Child Care recognizes St. Joseph Catholic 
School as a Group I Independent School. This enables us to have the 
maximum funding available to an independent school (50% of the per 
pupil operating costs of the local school district). Other funds are obtained 
via student tuition fees, parish subsidies, diocesan subsidies, fundraising 
activities and donations. One of the greatest contributions to our school is 
the “gift of service” by our staff in that they have chosen to teach at St. 
Joseph School for a lower salary than in the public school district. We 
thank them for their dedication and commitment to Catholic education. 

Fundraising 
There are 3 levels of fundraising which take place in the school. 

• Class - student to student mini fundraisers such as popsicle sales, raffles, 
Green Christmas sale, etc. 

• PSG- parent level fundraising at the school community level which 
includes such activities as bottle drives, craft fairs, family dances, etc. 

• Council - council level events which involve the Kelowna community at 
large. Such fundraisers include raffles, charity auctions, etc. 
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Parent Rights 
We believe each parent of a child attending St. Joseph School can be expected to: 

• Be recognized as the first educators of their own children 
• Participate in the spiritual, social, emotional, physical and academic growth of their children 
• Be kept regularly informed by the school regarding the progress of their children in all aspects of their 

progress 
• Be given the opportunity to participate in parent-teacher-student interviews 
• Have their views on any aspect of the curriculum and school activities listened to by school personnel 

Proper Protocol 
If you have a concern about some facet of the school, please follow the school council’s policy by: 

• Contacting the teacher involved 
• If a settlement is not reached between the parent and the teacher, contact the principal 
• If a settlement is still not reached, contact the Superintendent of Catholic schools 
• If satisfaction is still not gained after talking to the Superintendent, then write to the Education 

Committee of the School Council stating your concern and your actions taken to date 
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Communication 
Communication between home and school is very important in supporting your 
child’s successful progress. Please ensure the office always has your current 
contact information. Teachers are expected to be in regular contact with parents 
through phone calls, email, via Spaces or in formal or informal meetings. St Joseph 
Catholic School uses Spaces as an online interactive tool which allows for frequent 
updates on what or how your child is doing in class and can be utilized by parent, 
student, and teacher to post items. If you are unfamiliar with this platform, we 
can help you get started. 

Important information is also found in our school newsletters which are sent by 
email every other Friday. The calendar on our school website will also note 
important dates and holidays. 

Reporting to Parents 
Five formal reporting sessions are used to communicate with parents.  These are 
in addition to the many other opportunities.   Of the five formal sessions, there 
are two teacher/parent conferences. Parents have the choice to have their child 
at these conferences. 

Written reports are issued three times a year. The first one is issued in early 
December, the second Snap Shot (shorter version) in March, and the final report is 
issued at the close of the school year in June. 

Field Trips 
Field trips are an integral part of our learning program. They are wonderful 
opportunities to enhance the programs we offer. As a school community, we 
often rely on parent participation to assist with driving. Student safety on these 
trips is a top priority.  

Anyone driving students on field trips must have:  

• Completed a Driver Declaration Form (available at the office 
• A current $3,000,000 liability insurance (copy on file at the school) 
• A driver’s abstract on file (must be completed every year). To obtain your 

drivers abstract use the link below. Once complete, please bring a copy in 
to the office for our files. 
https://www.icbc.com/driver-licensing/getting-licensed/Pages/Your-driving-record.aspx 

• A copy of your driver’s license on file 
• A completed Safe Environment Training including Criminal Record Check 

Note: The CRC takes 2-4 weeks to obtain so make sure you fill this out as soon 
as possible (specific information is available from the school office). 

 

 

For the latest 
information, 
please follow our 
school social 
media accounts on 
Facebook and 
Instagram 
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 School Programs 

Academic            
• St. Joseph School follows the current curriculum provided by the BC 

Ministry of Education 

Religion and Faith Formation 
• A fundamental part of St. Joseph Catholic School is to assist with the 

faith formation of students in cooperation with the home and 
church  

• We celebrate the Eucharist monthly as a school community; each 
grade level takes a turn in preparing the mass celebration for us 

Music 
• Music has a high priority and a positive well-earned reputation in 

our school and forms an integral part of our Eucharistic celebrations 
• Primary and intermediate grades have a music specialist   

Physical Education & Athletics 
• All students receive daily instruction in Physical Education with high 

level activity and overall fitness being a priority 
• Basic skills are developed through games, sports, dance and 

gymnastics  
• There are opportunities for inter-school competition in the 

intermediate grades in X-country running, track and field, basketball 
and volleyball 

French as a Second Language 
• French as a second language is offered to all of our students starting 

in Kindergarten 
• A program of activities, songs, games, reading and writing is 

delivered by our French specialist 

Computers and Technology 
• All students have opportunities to enrich their learning through the 

use of technology 
• St. Joseph has a full computer lab as well as classroom sets of 

laptops and tablets 

Extra-Curricular Activities   
• A variety of activities are available to students each year including 

art club, chess club, choir, robotics club, athletics, drama, 
community service projects and more  

STEM Room 
• Our makerspace and STEM room provides students with the 

opportunity to collaborate in engaging, innovative and creative 
activities 

The St. Joseph 
Outdoor Academy 
Program is an 
integral part of our 
curriculum. 
In addition to our on-campus 
outdoor classrooms, we have 
developed a strong partnership 
with The Clubhouse Farm 
Program in Ellison. Their outdoor 
classroom and season-specific 
programming connects children 
to the land and gives them the 
opportunity to see how things 
change, grow, and evolve. 



 7 

 

Student Support Services 
Five educational services are offered at our school under the direction of the support 
services coordinator. These services are designed to support students who have 
special educational needs.   

Learning Assistance 
Our learning assistance program is a service designed for those students with mild 
to moderate learning disabilities. The focus is on providing remediation, learning 
strategies and compensatory skills. 

Specific Skill Development 
For students in need of basic skills development we offer short term direct 
instruction in a small group setting. This service enables students who are behind in 
reading, writing or math, for reasons other than a learning difficulty, to get caught 
up with the regular classroom program. 

Enrichment 
The enrichment program is a service available to all children in need of a challenge 
beyond the regular BC Ministry of Education school program. Enrichment is 
provided in class and/or through pull out in a small group. 

English Language Learner (ELL) 
Children who are learning English as a second language receive one on one or small 
group instruction in English, in addition to the regular Language Arts Program. 

Special Education 
Children with designated learning disabilities receive support as required with an 
Educational Assistant. 

Level 1 designation:    

• Physically Dependent (A)  
• Deafblind (B) 

Level 2 designation:  

• Moderate to Profound Intellectual Disability (C) 
• Physical Disability or Chronic Health Impairment (D) 
• Visual Impairment (E) 
• Deaf or Hard of Hearing (F) 
• Autism Spectrum Disorder (G) 

Level 3 designation:    

• Intensive Behaviour Interventions or Serious Mental Illness (H) 
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Homework 
Homework is viewed as a positive and enriching learning experience.  
Some students may require extra time to complete activities, while others 
are challenged to use the opportunity to explore and expand personal 
interests and knowledge of curricula. As students develop and grow, 
expect the amount of homework to increase. 

Parents have a positive role in their child’s homework through 
supervision, interest, and encouragement. Parents can also be a role 
model through their own interest in reading. Crucial to good home 
learning habits is: 

• Regular homework/study time 
• A quiet place 
• Necessary materials and resources 
• Appropriate lighting 

A general rule to thumb is 10 minutes per grade on average. 

 Grade 1 – 10 minutes, Grade 7 - up to 60 minutes 
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First Aid Procedures 
The school has well established policies and procedures in regards to the health and safety of the children.  
Parents are expected to notify school personnel using proper documentation of any health concerns.  It is a 
parent’s responsibility to notify the school if there is a change in their child’s health care needs. 

If a child is injured at school, the following policy and procedures are in place: 

• A minimum of three staff have in-depth first aid training 
• All staff have minor level training in first aid 
• Minor injuries are dealt with at the school level 
• If a questionable or serious injury takes place one of the three first aid trained staff will assess your 

child’s injury, contact parents and if necessary medical personnel 
• A school written report is completed for any questionable or serious injury 

Professional Development 
Professional Development is a critical area for our teachers as education is continually evolving. The Diocese 
allows eight days per year for professional development in the academic and spiritual areas. How and when 
these days are used is at the discretion of the individual school staffs. At times, the whole staff may attend a 
conference, have someone come to the school to do a workshop, or use a day to do some school-based 
planning. In addition, staff are encouraged and supported to take advantage of individual professional 
development opportunities; many do so throughout the year as well as during the summer break. Fostering life-
long learning for our teachers is important in order to provide the best instruction and help for our students. 

Birthday Invitations 
Birthdays are special times to celebrate. When your child celebrates a birthday, parents are invited to make it a 
class celebration by providing a nutritional treat for all those in the class. Please check with your child’s teacher 
for the proper time and place.   

Party Invitations may not be distributed at school. It makes it very difficult for those students who do not receive 
an invitation. Your support is appreciated in this matter. 

Parking 
We have a large parking area. Please drive slowly when entering the parking lot.   

Parking for parents and visitors is permitted in the main parking lot beside the church hall.   

The area in front of the school is a drop off and pick up zone only - do not leave your vehicle unattended in this 
lane. If you need to leave your vehicle, please find a parking spot in the main area. This is a moving line - please 
drive forward as the cars ahead of you leave. 

It is important to observe these regulations for the safety of our students and to facilitate efficient drop off and 
pick up. There will be staff on duty before and after school helping to direct traffic and keep everyone safe. 
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School Uniforms 
St. Joseph Catholic School is a uniform school. Our uniform is one way we show pride for our school and all it 
represents; it allows us to be identified when out in the community. 
All students are required to wear their school sweater for Monday assembly, morning prayer, school masses, 
and field trips/events as required. 
Uniform items must be purchased through our uniform provider, Cambridge and Company. There is an 
opportunity for fitting with the company in May at the school. Uniforms may also be purchased online. 

Boys:  
• Grey dress pants, (grey dress shorts are a summer option) 
• Black indoor dress shoes 
• Grey dress socks (over the ankle) 
• (K-5) white dress shirt or golf shirt or blue golf shirt 
• (6-7) white dress or golf shirt or burgundy golf shirt 
• All students wear burgundy sweaters or vests 

Girls:  
• Tartan kilt or jumper, grey skort or grey dress pants 
• Black indoor dress shoes   
• Grey knee high socks or tights  
• (K-5) white dress shirt or golf shirt or blue golf shirt 
• 6-7) white dress or golf shirt or burgundy golf shirt   
• All students wear burgundy cardigans or vests 

P.E. Uniform:  
       Grades K-2: Change into non-marking running shoes 
       Grades 3-7: 

• Navy crested shorts 
• Grey crested t-shirt 
• Indoor non-marking running shoes 

Gym strip orders for the upcoming year are placed in the spring or can be purchased throughout the school 
year at the office. 
Order forms and more details are available on the school website. 
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Early Arrival 
Children should not arrive at school before 8:10 am. Before-school care is available on-site at The Clubhouse. 
Please contact 250-860-4393 for further information. 

Departure 
Staff are on supervision in the parking area from 2:40 – 3:00.  

Daily Time Schedule 
To meet requirements that are set by the Ministry of Education, our daily schedule is as follows: 
8:10  
8:30  
10:05  
10:20  
10:25  
11:45  
12:35  
12:40  
2:45  

Staff prayer 
Morning classes begin 
Recess begins 
Recess ends 
Morning classes continue 
Lunch begins (K-4 eat first and then have recess; 5-7 have recess first and then eat) 
Lunch recess ends 
Afternoon classes begin 
Dismissal 

Student Absenteeism 
If your child will be absent, please notify the school as soon as possible 
via email to the office and their teacher. Should a student be away for 
more than one day, we can arrange for work to be taken home. If a 
student will be away for an extended period of time, please contact 
the principal/homeroom teacher in advance to discuss how the child’s 
education can be least disrupted. 

Bussing 
We do not provide for bussing at our school. Parents can choose to 
drive their own children to and from school, car pool, or use transit. 

Student Use of Cell Phones 
Students are discouraged from bringing a cell phone to school.  In 
certain circumstances, such as a child takes public transportation to 
get home, parents may deem it necessary. Cell phones must be turned 
off during the day and kept in students’ backpack or handed into the 
teacher. Students may use their cell phones at the end of the day in a 
designated area and under supervision to contact their 
parents/guardians. 
Under no circumstances may students use a cell phone to take pictures 
of other students. This includes during field trips, extracurricular 
activities, and intra-mural sports, even after school hours. 
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Colt’s Café Hot Lunch Program 
The Colt's Cafe hot lunch program is available for all students, staff and volunteers at 
St. Joseph Catholic School. With our online ordering system, parents can customize 
healthy meal options for weeks in advance.  
This program typically runs Monday to Thursday throughout the school year. Orders 
can be placed at the beginning of each of the three sessions - Fall, Winter, and 
Spring. Payment can be made online through PayPal or by e-transfer to 
stjoespsg@gmail.com. 
 

Parent Support Group 
There is an active Parent Support Group (PSG) at the school. It is an open and social group made up of a 
volunteer executive, staff advisors, and YOU - the parents. Meetings are held once per month at the school.  
As a group the PSG is dedicated to: 

• Small project fundraising 
• Helping our students and teachers 
• Organizing fun events for our school 
• Providing valuable feedback to our school council 

You are encouraged to take an active role in your child’s school. You are welcome to attend the PSG meetings -
your input is valuable. If you are unable to attend but would like to be involved or in some other capacity, please 
contact the PSG at stjoespsg@gmail.com.  
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Code of Conduct for Students 
At St. Joseph School, we believe all students make choices 
and are responsible for their own behavior, successes and 
failures.  Students should not blame the environment, 
parents, peers or teachers for the choices they make.  We 
strive to help and support the children to make the best 
choices possible. 

When a student requires guidance, while keeping their 
dignity intact, three guiding principles will be followed.  
Students will be helped to: 

• Know what they have done wrong 
• Understand and take ownership of the problem 
• Solve the problem they created 

Rights and Responsibilities 
At St. Joseph School we believe our students deserve to 
learn and work in the best environment that can be 
provided. Each child has rights and with them come 
responsibilities: 

Students in our school have the right to: 

• Learn and work in a disruption-free 
environment 

• Be protected from physical harm 
• Be protected from verbal abuse 
• Have positive behaviours recognized 
• Have personal property protected 
• Have concerns heard 
• Be treated with kindness and caring 

Each student, therefore, has the responsibility to: 

• Follow all school and classroom rules and expectations 
• Follow instructions and directions from teachers and other staff 
• Respect and abide by decisions made by teachers and other staff 
• Listen, ask questions, learn, and work without disrupting others 
• Treat others (students and adults) with dignity, worth, and 

respect 
• Respect others’ personal property and their right to privacy 
• Refrain from physically, verbally, or emotionally harming others 

To achieve academic success students are expected to: 
• Be on time for school 
• Listen to the teachers 
• Follow instructions 
• Complete all assignments and hand them in on time 
• Ask for help when in difficulty 
• Try their best 

Fighting 
Students must resolve the conflict in a non-aggressive manner, stop fighting and apologize for their misbehavior, 
and improve their behavior. 

“Choose Respect “ 
There is a bully-proofing program implemented in the school. Bullying is not tolerated at our school. Students are 
encouraged to be respectful towards others and to come forward if situations occur that make them 
uncomfortable so they can be dealt with immediately. The focus is on prevention but, if needed, students and 
their parents are contacted to resolve inappropriate situations. It is important to contact the school 
administration if you as a parent feel your child is being bullied. 
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Smoking 
St. Joseph School is designated as a non-smoking zone (that means buildings and property).  No smoking or 
vaping on the property.   

Uniforms 
Students are expected to wear the full school uniform.   

Homework 
Students are responsible to complete all their homework. If an unforeseen situation arises, they are to bring a 
note from home or parent email to the teacher explaining why the work was not done and they are to have it 
completed by the following day.   
If a student is away from school, he/she is expected to complete all missed work (homework, tests, etc.) when 
they return. 
 
The code of conduct for students is not intended to be all-inclusive, rather it serves as a basis for dealing with 
students who are choosing inappropriate behavior. 
 

 

 


